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	State of Washington 

Facilities Inventory System: New UFI for HRMS Request 
Last Updated On: September 22, 2016



This form is to be completed for state agency, boards and commission to request a new facility be added to the State Facilities Inventory and/ or the state HRMS system. 
	AGENCY FACILITIES INVENTORY CONTACT INFORMATION

	Agency Name:

     
	Agency Number:

     
	Contact Person:

     

	Phone Number:
     
	E-Mail Address:
     

	REQUESTED CHANGE

	The agency is requesting: 
 FORMCHECKBOX 
An existing facility in FIS needs to be added to HRMS   FORMCHECKBOX 
 A new facility needs to be added to HRMS and FIS

	FACILITIES DATA

	Unique Facilities Inventory No. (for existing)
	Ownership Status
	Agency Who Owns/Leases the Facility

	
	 FORMDROPDOWN 

	

	Address 1
	Address 2
	City
	County

	     
	     
	     
	     

	Zip Code
	State
	Country
	

	     
	     
	     
	

	ADDITIONAL DATA FOR NEW ONLY

	Agency Assigned Regional Name
	Agency Assigned Regional Number

	     
	     

	Agency Common Name
	Agency Assigned Number

	     
	     

	Agency Assigned Associated Complex
	Parcel Number

	     
	     

	Square Feet
	Square Feet Type

	     
	 FORMDROPDOWN 


	Primary Space Type
	Lease Number (if applicable)

	 FORMDROPDOWN 

	     

	OFM DISPOSITION

	 FORMCHECKBOX 
 Confirmed with Agency that Facilities is already in HRMS

 FORMCHECKBOX 
 Added Existing UFI # 
 FORMCHECKBOX 
 Created new UFI #  

	NOTES
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