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The following items shall be completed and sent to the Office of Financial Management (OFM) a minimum of two weeks prior to receiving bids for the project.

	AGENCY NAME
	
	
	AGENCY NUMBER  
	


	1. BASIC PROJECT DATA

	

	Project Identifier
	

	
	

	Project Title
	

	
	

	Project Location
	

	Project Address
	

	
	

	Legislative District
	
	

	
	
	

	Project Type
	
	

	New Facility
	
	

	Addition
	
	

	Remodel
	
	

	Other
	
	

	
	
	
	

	Project Size
	Original Request
	
	Current Request

	Gross Area
	
	
	
	

	Net Area
	
	
	
	

	Efficiency
	
	
	
	

	
	
	
	
	

	Reason for Change
	

	

	

	

	
	

	Project Description
	

	

	

	

	

	


	2.
PROJECT SCHEDULE

	Bid Date
	__/__/__
	

	Award Date
	__/__/__
	

	Start Construction
	__/__/__
	

	Finish Construction
	__/__/__
	

	Occupancy
	__/__/__
	

	
	
	

	3.
PROJECT MANAGEMENT

	Project Manager

	Name
	

	Address
	

	
	

	Phone Number
	(    )___-____
	

	
	
	

	Architect/Engineer

	Name
	

	Address
	

	
	

	Phone Number
	(    )___-____
	

	

	Other Major Parties

	Name
	

	Address
	

	
	

	Phone Number
	(    )___-____
	

	
	

	Name
	

	Address
	

	
	

	Phone Number
	(    )___-____
	

	
	

	4.
HAZARDOUS MATERIAL

	Type of Material
	

	Impact on Project
	

	
	

	
	

	5.
FUNDING - Attach a copy of the funding breakdown for the project.


Indicate funds expended to date and anticipated cash flow for remaining costs.

	
	

	6.
PROJECT COST DATA - Attach a copy of an updated OFM Capital Project Cost 


Estimate - Form C-100 and a copy of the original budget request.

	

	The agency shall explain differences in cost between budget and current estimate based on the design study.

	

	Attach a listing of all consultants for basic, extra, and other services.  This list shall include the name of the consultant, whether the consultant was a sub to the Architect/Engineer or directly contracted with by the agency, and the total cost of each contract.  

	
	

	8. COST ESTIMATE - Attach a copy of the final Architectural/Engineering cost estimate for the project. 

	

	9. BID FORM - Attach a  copy of the bid form and a scope of services statement containing a description of all alternates. 

	

	10. VALUE ENGINEERING -  - Attach a  copy of the value engineering study including a description of which ideas were accepted by the agency and reasons for not accepting those ideas rejected. 

	

	11. CONSTRUCTION REVIEW - Attach a copy of the constructability review document. 

	

	12. BID TAB - Forward a copy of the bid tabulation with bid amount including all alternates and the recommended bidder to be contracted with identified.  

	

	

	This form is available electronically at http://www.ofm.wa.gov/allotment/forms_toc.htm
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For narrative discussion on completing this form, refer to 1999-01 Allotment Instructions (OFM), Section 9.5.2
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