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    SAAM updates
Eff ec  ve January 1, 2016, we revised several policies in the State Administra  ve 
and Accoun  ng Manual (SAAM). Key changes include:

 In Chapter 10, Travel, we decreased the mileage reimbursement rate for 
privately owned vehicles from $0.575 to $0.54. This decrease refl ects the 
rate set by the United States Treasury Department which, pursuant to RCW 
43.03.060, is the maximum rate the state can pay. The state Per Diem Rates 
map was also updated to refl ect this change. The revised map is available on 
OFM’s Travel Resources website at: 

       h  p://www.ofm.wa.gov/resources/travel.asp. 

 In Chapter 25, Payroll, we added verbiage to allow for bi-weekly payroll for 
employees of higher educa  on ins  tu  ons pursuant to RCW 42.16.010(5).

 In Chapter 75, Chart of Accounts, we added three new accounts, abolished 
three accounts, and changed the budget type for two accounts. We added 
two new general ledger (GL) codes and revised the names/descrip  ons of 
17 GL codes. We added a series of federal unan  cipated receipt expenditure 
authority codes.  And, fi nally, we added three revenue source codes, abolished 
three revenue source codes and revised the name/descrip  ons of three 
revenue source codes.

 In Chapter 85, Accoun  ng Procedures, we clarifi ed that the belated claims 
policy only applies to appropriated expenditures associated with an enacted 
budget that specifi cally allows for belated claims.

Further informa  on on these changes as well as all SAAM policies, direc  ves, 
technical correc  ons, and superseded policies are available online on OFM’s 
website at: h  p://www.ofm.wa.gov/policy/default.asp.

Ques  ons regarding manual content and proper interpreta  on should be directed 
to the OFM Accoun  ng Consultant assigned to your agency. You can fi nd your 
agency’s OFM Accoun  ng Consultant at: 
h  p://www.ofm.wa.gov/accoun  ng/swa/swacontactsbyagency.asp.

OFM Statewide 
Accoun  ng Wants 
You!
If you are interested in a posi  on 
that 

 serves state agencies 
by providing consul  ng 
on administra  ve and 
accoun  ng issues,

 produces statewide 
fi nancial reports, and

 develops and maintains 
State Administra  ve and 
Accoun  ng Manual (SAAM) 
policies,

please consider applying for a 
posi  on with us.  The Accoun  ng 
Division is recrui  ng to fi ll 
openings for two State Financial 
Consultants.  Job du  es, required 
and desirable qualifi ca  ons and 
other specifi cs can be found at 
h  p://www.ofm.wa.gov/jobs/
StateFinancialConsultant0116.pdf. 
 The recruitment is open un  l the 
posi  ons are fi lled.

http://ofm.wa.gov/resources/travel.asp
http://www.ofm.wa.gov/jobs/StateFinancialConsultant0116.pdf
http://ofm.wa.gov/policy/default.asp
http://ofm.wa.gov/accounting/swa/swacontactsbyagency.asp
mailto:anwar.wilson@ofm.wa.gov
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Another Successful 
CAFR Season!
We are pleased to present the 2015 
Comprehensive Annual Financial 
Report (CAFR). We invite you to view 
the CAFR online at: h  p://www.ofm.
wa.gov/cafr/2015/default.asp. 

Because of your diligence in mee  ng 
the CAFR calendar deadlines and 
the conscien  ous work of the State 
Auditor’s Offi  ce, we received our audit 
opinion on October 30th - the earliest 
audit opinion date ever for the state’s 
CAFR! We appreciate all the  me and 
eff ort that the fi scal staff  at each state 
agency devoted to closing the fi scal 
year and providing quality fi nancial 
data for the CAFR.

The state’s CAFR audit opinion relies 
on the audit opinions of external 
auditors for a number of agencies and 
the  meliness of these audit opinions 
are key. We’d like to acknowledge the 
agencies and share the dates of their 
audit opinions:

 State Investment Board – 
 September 30
 State Treasurer’s Local  

Government Investment Pool – 
October 2

 Department of Re  rement 
Systems – October 15

 University of Washington – 
October 23

We would also like to acknowledge 
the October 23 opinion date for the 
Department of Labor and Industries 
fi nancial statements. Thanks to all of 
these agencies for their very  mely 
audited fi nancial statements.

While it takes considerable eff ort, 
we can all be proud of the  meliness 
of fi nancial repor  ng by the state of 
Washington. Thank you for your part!

Fiscal Year 2016 CAFR Due Dates – Mark 
your calendar!
We have set the Phase 1, 1B and 2 cut off  dates and the due dates for 
disclosure forms for fi scal year 2016 close. 

As in 2015, the 2016 Phase 1B will be the cut off  for balancing interagency 
receivable/payable balances and the due date for the pollu  on remedia  on 
site status report. 

Many agencies have early internal closing cutoff s, so requiring all agencies 
to complete their interagency balancing by the close of Phase 1B has proved 
very benefi cial.

The 2016 AFRS/CAFR Closing Schedule can be found online at: 
h  p://www.ofm.wa.gov/resources/yearend/16_AFRS_Closing_Schedule.pdf. 

Interagency billings sent out July 22, 2016

Phase 1 Accruals July 29, 2016

Phase 1B Early State Disclosure Forms and cutoff  
for interagency receivable/payable balancing

August 19, 2016

Phase 2 Agency adjustments completed and State 
and Federal Disclosure Forms due

September 2, 2016

State Financial Disclosure Cer  fi ca  on is due September 14, 2016

Federal Assistance Cer  fi ca  on is due January 31, 2017

You will note that the due date for the Federal Assistance Cer  fi ca  on is 
much later than in prior years.  In consulta  on with the State Auditor’s Offi  ce, 
we are  ming its submission closer to the publica  on date of the Statewide 
Single Audit.

Every agency’s adherence to the CAFR closing calendar is important. To 
ensure you meet the dates, please look at your year-end ac  vi  es for 
opportuni  es to improve or streamline processes.  Con  nue working on your 
GL reconcilia  ons throughout the year to reduce the year-end workload and 
ensure quality fi nancial data. 

Here is a preview of disclosure form changes for fi scal year 2016: 
 a new form for bond sales to facilitate note disclosure prepara  on 
 a revised pension disclosure form for higher educa  on to facilitate 

note disclosure prepara  on

As we look for ways to improve the effi  ciency of the CAFR produc  on, we 
welcome any and all of your ideas.  If you have any ques  ons or comments, 
please contact Cheryl Hainje at cheryl.hainje@ofm.wa.gov or 360-725-0193 
or Suzanne Coit at suzanne.coit@ofm.wa.gov or 360-725-0187.

http://ofm.wa.gov/cafr/2015/default.asp
http://ofm.wa.gov/cafr/2015/default.asp
http://ofm.wa.gov/resources/yearend/16_AFRS_Closing_Schedule.pdf
mailto:cheryl.hainje@ofm.wa.gov
mailto:suzanne.coit@ofm.wa.gov
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Imagining the Chart of Accounts of the 
Future
Developing a new chart of accounts (COA) is one of the pre-work ac  vi  es 
for a new state core fi nancial accoun  ng system. We want to take a 
strategic approach and develop a new COA which takes advantage of the 
capabili  es of modern systems rather than using our exis  ng COA in a new 
system. Work is about to get underway on the new COA.  Accenture was 
selected as the consul  ng fi rm to help guide the state through this project. 
The project is expected to last about fi ve months. 

We will include a cross-sec  on of agencies on the project, but it is not 
possible to iden  fy the agencies un  l early in 2016 when the planning 
phase of the project is scheduled to begin.

The COA project has two major phases.  In the fi rst phase, Accenture will 
provide educa  on to state project par  cipants so they can envision the 
“art of the possible” in modern systems. Accenture will then help state 
par  cipants develop a “strawman” or dra   COA. At the end of this phase, 
the “strawman” COA will be sent to at least four major vendors providing 
Enterprise Resource Planning (ERP) systems to other states to ensure that it 
will work in their products. The purpose of the interac  on with the vendors 
is to provide the state with maximum fl exibility when going to market for an 
ERP system.  

In the second phase of the project the COA will be fi nalized. Adjustments to 
the “strawman” COA will be made to ensure all of the so  ware vendors can 
accommodate the new COA and also that agency business needs are met.  
While the new COA will be diff erent, the basics will remain. There will s  ll 
be assets, liabili  es, fund balance/net posi  on, revenues and expenditures/
expenses. Diff erences will likely include new data fi elds to track informa  on 
not currently available in AFRS such as performance measures. Like the 
current COA, many coding elements will be used by all agencies, but there 
will also be some fi elds used by a limited number of agencies for specifi c 
purposes.  

More informa  on coming soon.

    CMIA Update
The Offi  ce of Financial Management 
recently fi led the 2015 Annual 
Cash Management Improvement 
Act (CMIA) report with the U.S. 
Treasury Department. The CMIA 
report summarizes federal and state 
compliance with the Treasury-State 
Agreement (TSA) which establishes 
requirements for transfer of funds 
associated with federal assistance 
programs between the federal 
government and state agencies. As 
submi  ed, the federal government 
owes the state $3,900 including about 
$3,300 in prepara  on costs. The 
report will be reviewed by the federal 
government, and payment should be 
received in March. 

In early 2016, we will begin preparing 
for the 2017 TSA. We have scheduled 
training for March 11, 2016. Please 
register on the 
Learning Management System if you 
will be responsible for preparing the 
agency response for this process.  If 
you have ques  ons or would like 
more informa  on, please contact Bret 
Brodersen at 
bret.brodersen@ofm.wa.gov or  
360-725-0229.

mailto:bret.brodersen@ofm.wa.gov
https://gm1.geolearning.com/geonext/wasdop/dynamicopensite.geo?id=A%2fK6JkMT2OTaH%2fpKyR7t0Ru%2fU%2bH9rm6IrGdcdahcPZg%3d
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General Ledger reconcilia  on best prac  ces
We’ve been talking a lot about general ledger reconcilia  ons in the last few years and with good reason – 
reconciled general ledger balances are the founda  on of quality fi nancial repor  ng. Keeping general ledger 
reconcilia  ons current is much more effi  cient than wai  ng un  l year end to catch up an en  re year’s worth of 
reconcilia  ons. Current reconcilia  ons are also much more eff ec  ve from an internal control standpoint.

Here are some reconcilia  on  ps:

1. Priori  ze your general ledger (GL) accounts
Use a “risk-based approach” to iden  fy the GLs that inherently have the greatest risk of error. Spend 
more  me on the important, high-risk GLs. Consider both quan  ta  ve and qualita  ve factors when 
designa  ng each GL as a high, medium or low risk. The risk ra  ng of the GL infl uences how o  en it is 
reconciled (e.g., monthly, quarterly) as well who is assigned. 

2. Standardize reconcilia  ons
Standardized “best prac  ces” should be iden  fi ed and incorporated in reconcilia  on policies, processes, 
and templates across your agency. It is a best prac  ce for the process to include a review of the 
reconcilia  on.

3. Monitor the process
Designate a monitoring lead. The main du  es of the monitoring lead include tracking the comple  on 
status of all GL reconcilia  ons, making sure they are completed  mely, and following up on incomplete 
or late reconcilia  ons. This role is o  en a good way for a staff  person to learn and grow within an agency.

4. Con  nuous improvement
Common metrics should be reviewed on a regular basis, for example overdue reconcilia  ons and 
material reconciling items. Based on these metrics, adjustments can be m ade to the process if needed 
(e.g., reallocate reconcilia  ons among team members, provide training on resolu  on of reconciling 
items, etc.).

5. Use technology
Use technology to facilitate the reconcilia  on process where you can. It can save  me by elimina  ng the 
need to re-key data, automa  cally genera  ng user no  fi ca  ons, and building dashboards. 

We con  nue to off er trainings on reconcilia  ons (see the training ar  cle on page 7) and have informa  on on GL 
reconcilia  ons on our website at h  p://www.ofm.wa.gov/resources/GLreconcilia  ons.asp.

We’d like to hear from you if your agency has reconcilia  on “best prac  ces” to share. Contact Steve Nielson at 
steve.nielson@ofm.wa.gov or 360-725-0226.  

http://ofm.wa.gov/resources/GLreconciliations.asp
mailto:steve.nielson@ofm.wa.gov
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A New Payroll Reconcilia  on Tool - Health Care Ac  vity 
Report
The Health Care Ac  vity Report is now available in the Human Resource Management System (HRMS). The 
report combines data from HRMS and the Health Care Authority’s health insurance system, PAY1. It is designed 
to facilitate compliance with IRS Form W-2 repor  ng requirements and assist in reconciling health care costs.

The Health Care Ac  vity Report off ers two op  ons.

The Provider Cost Ac  vity Report is used to iden  fy diff erences between HRMS and PAY1 that could result in 
inaccurate repor  ng to the IRS on Form W-2, specifi cally:

 Box 12, Code W - contribu  ons to an employee’s Health Savings Account, and 
 Box 12, Code DD - cost of employer-sponsored health coverage.

To correct diff erences noted, agencies can create a pre-forma  ed Excel fi le to upload adjustments to Tax 
Reporter within HRMS.

The 035 GL 5181 Ac  vity Report can be used to iden  fy diff erences between HRMS and PAY1 that result in 
reconciling items in the Agency Payroll Revolving Account (035). Diff erences iden  fi ed relate to employee 
contribu  ons, employer costs, tobacco surcharge, and spousal/domes  c partner surcharge.

Agencies can run reports for one month or mul  ple months. Reports can be run for all ac  vity in the period(s) or 
just for diff erences between HRMS and PAY1.  

Two important things to note:
 Data from HRMS and PAY1 is loaded only once a month on the 25th to produce the current month’s 

Health Care Ac  vity Report. Any adjustments made a  er Day 3 of payroll processing will be refl ected in 
the next month’s report.

 With the availability of the Health Care Ac  vity Report and the ability of agencies to upload adjustments 
to Tax Reporter, Consolidated Technology Services (CTS) will no longer make adjus  ng entries in Tax 
Reporter on behalf of agencies.

If you have any ques  ons regarding reconcilia  ons, contact Steve Nielson at steve.nielson@ofm.wa.gov or 
360-725-0226.  Ques  ons on running the report should be directed to the CTS Solu  ons Center at 
Solu  onsCenter@watech.wa.gov or 360-407-9100

mailto:steve.nielson@ofm.wa.gov
mailto:Solutionscenter@watech.wa.gov
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Resolve to Reconcile IRS Forms
Reconcilia  ons are a key element of good internal control and cri  cal to accurate and  mely repor  ng. Payroll 
offi  ces should begin reconciling and balancing ac  vi  es with the fi rst payroll of each year. Now that all of the 
payrolls have been processed for calendar year 2015, it’s  me to ensure that all of the forms that are required 
by the IRS are in balance.

The IRS and Social Security Administra  on will check that amounts reported on IRS Forms 941 (Employer’s 
Quarterly Federal Tax Return) and W2s (Wage and Tax Statement) are in balance. An out of balance may result 
in an IRS penalty. To avoid problems, agencies should perform reconcilia  ons of amounts on Forms 941 and 
W-2s. The reconcilia  ons should also include amounts sent on correc  ng forms 941-X and W-2c.

Year-end balancing ac  vi  es were covered at the Personnel/Payroll Associa  on (PPA) mee  ng on November 12, 
2015. Several resources are available:

 Payroll reconcilia  ons, including: 
o Year-end informa  on – ending 2015 and beginning 2016
o 941 to W-2 reconcilia  on template (Excel)
o Tax deposit reconcilia  on template (Excel)

 HRMS year-end page 
 Collec  ng Prior Year Overpayments 
 November 12, 2015 PPA Mee  ng Minutes 

If you have any ques  ons regarding reconcilia  ons, contact Steve Nielson at or steve.nielson@ofm.wa.gov or 
3 60-725-0226. 

2015 Audit Resolu  on Report
The annual Audit Resolu  on Report was issued to the Legislature in December 2015.

State laws (RCW43.09.310 and RCW 43.09.340) require post audits of every state agency. As part of the audit 
process, excep  ons to specifi c expenditures or fi nancial transac  ons become a ma  er of public record.  State 
law (RCW 43.88.160) requires OFM to ensure agencies take correc  ve ac  ons to address excep  ons and 
annually report on the status of these audit resolu  ons. 

The Audit Resolu  on Report summarizes the status of correc  ve ac  ons taken by state agencies to resolve 
excep  ons reported in conjunc  on with regularly scheduled individual agency post audits, the statewide single 
audit, as well as other special reports from the State Auditor’s Offi  ce. 

Some sta  s  cs about the audit resolu  on report:

Findings Reported: 2015 2014 2013
Federal 55 45 63
Fraud 3 1 2
Non-federal 13 6 7
Total 71 52 72

Number of agencies  included 22 18 15

We acknowledge agency eff orts in assis  ng us in the compila  on of this report and invite you to view the 2015 
Audit Resolu  on Report at: h  p://ofm.wa.gov/auditresolu  on/2015 /default.asp.

If you have any ques  ons, please contact your assigned OFM Accoun  ng Consultant.

http://www.ofm.wa.gov/accounting/ppa.asp
http://www.ofm.wa.gov/resources/payroll/reconciliation.asp
http://hr.wa.gov/payroll/HRMS/YearEnd/Pages/default.aspx
http://www.ofm.wa.gov/resources/payroll/PR_Overpayment_OPs_Between_Years_Nov2015.pdf
http://www.ofm.wa.gov/accounting/ppa/minutes_11122015.pdf
mailto:steve.nielson@ofm.wa.gov
http://ofm.wa.gov/auditresolution/2015/default.asp
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Winter Quarter Training Off ered on a Variety of Subjects
We are pleased to announce that the following training classes will be off ered this quarter. All classes will be 
taught by Statewide Accoun  ng staff .

Class Name Dates Times Dura  on Loca  on

Accoun  ng for Payroll January 8 8:30 – 4:00 7.5 hours Capitol Court

In-Process Report Training January 15
March 14 1:15 – 4:45 3.5 hours Capitol Court

Payroll Revolving Account Reconcilia  on February 8 8:30 – 3:00 6.5 hours Capitol Court

In-Process Report Training February 17 8:30 – noon 3.5 hours 1500 
Jeff erson

Compliance:  Travel Policies February 19 8:30 – 4:00 7.5 hours 1500 
Jeff erson

General Ledger Reconcilia  on:  Basics February 22 8:30 – noon 3.5 hours Capitol Court

General Ledger Review February 24 8:00 – 11:30 3.5 hours Capitol Court

Health Insurance Reconcilia  on February 29 8:30 – noon 3.5 hours Capitol Court

Cash Management Improvement Act March 11 9:00 – 10:30 1.5 hours Capitol Court

Introduc  on to GAAP in WA State March 22 8:30 – 4:00 7.5 hours 1500 
Jeff erson

Compliance:  Travel Policies March 23 8:30 – 4:00 7.5 hours Capitol Court

Internal Control:  Payroll March 28 8:00 – 12:30 4.5 hours Capitol Court

To view class descrip  ons and register, go to the Learning Management System website. When you receive your 
confi rma  on email, be sure to open it and accept the a  ached mee  ng no  ce. The mee  ng no  ce includes the 
loca  on of the class. 

Please note that most classes will be held in Capitol Court at 1110 Capitol Way South and the remainder at the 
1500 Jeff erson building at 1500 Jeff erson St SE.  Parking is limited so we recommend carpooling, public transit or 
walking if possible.

Space is limited in all classes, so we ask that you read the detailed class descrip  ons and coordinate within your 
offi  ce so that you and your staff  a  end the right classes. If you register but cannot a  end, please cancel to make 
room for someone on the wait list.

If there is a class you would like to take that is not currently off ered, please visit the Get Training webpage for 
an email link and addi  onal informa  on. We will add you to a wai  ng list. The webpage includes other helpful 
informa  on as well. Check it out!

Addi  onally, the Associa  on of Government Accountants (AGA) and Financial Management Advisory Council 
(FMAC) sponsor a number of audio conferences. The schedules are posted on the Olympia AGA and FMAC 
websites.

For assistance or addi  onal informa  on, please contact your assigned OFM Accoun  ng Consultant.

https://gm1.geolearning.com/geonext/wasdop/dynamicopensite.geo?id=A/K6JkMT2OTaH/pKyR7t0Ru/U+H9rm6IrGdcdahcPZg=&nav=DOP_OS_Main
http://ofm.wa.gov/accounting/training/default.asp
http://ofm.wa.gov/accounting/fmac/audioconferences.asp
http://aga-olympia.org/



